
 How to Create Your Student Profile in CHRTAS 

Next, select your category

using this drop-down menu.

To begin, click  Create/Update Student Profile.



Is your SSN or ECN and Date of Birth 

(DOB) correct?  If so, click OK.

ONLY US employees can log in 

with their CAC, AKO account or 

SSN and DOB.

If you are a local national you CANNOT log in to 

CHTRAS with your CAC or AKO account.  Please 

use SSN and DOB option. You MUST insert your LN 

Employee Contract Number (ECN), i.e. 1234F5678. 

Are This website instructs you how to look up your 

ECN in the automated civilian database:

http://cpolrhp.belvoir.army.mil/eur/dcpds/LN_GE_ECN

_Location.doc

Are you a German national married to an 

American Citizen? You must use your 

Employee Contract Number (ECN), i.e. 

1234F5678,  instead of you SSN.



Is your SSN or ECN and 

Date of Birth (DOB) 

correct?  If so, click ok



Component is re-displayed. 

Click Continue.

Click Create/Update 

Student Profile.



Last Step: Click Create/Update 

CHRTAS Record.

Use drop-down menu to choose 

your series.

Enter requested information. Use 

TAB  to move from block to block.

All LN employees 

Pay Plan click on F

Pay Grade click on FC

Use your military email address.

Is the email address of your supervisor correct?  The application 

will be automatically sent to your supervisor for approval.

HOME STREET ADDRESS:

Use your official military 

organization address.


